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	John Doe

	Summary
Detail-oriented and analytical recent graduate with a strong foundation in financial operations and accounting principles. Eager to leverage skills in data analysis and problem-solving to contribute to a dynamic finance team.
Work Experience
Financial Operations Intern	Jun 2022 – Aug 2022
ABC Financial Services	Denver, CO
· Assisted in the preparation of monthly financial reports, contributing to a 15% reduction in reporting time.
· Supported the reconciliation of accounts, ensuring accuracy and completeness of financial statements.
Accounting Assistant	Jan 2021 – May 2022
XYZ Corporation	Denver, CO
· Processed invoices and payments, helping to improve vendor relationships and streamline payment processes.
· Maintained accurate financial records, resulting in a 20% decrease in discrepancies.
Education
Bachelor of Science: Finance	May 2022
University of Colorado	Denver, CO
certifications
· Certified Financial Analyst (CFA) Level I – CFA Institute – 2023
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Skills
Data Analysis
Financial Reporting
Excel
QuickBooks
Variance Analysis
Attention to Detail
Communication
Time Management
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